






























































File:   ADC  

Tobacco-Free Schools 
     Idalia School District RJ-3 

To promote the general health, welfare and well-being of students and staff, smoking, 
chewing or any other use of any tobacco product by staff, students and members of the public 
is prohibited on all school property.  

Possession of any tobacco product by students is also prohibited on school property.  

For purposes of this policy, the following definitions apply:  

1.  “School property” means all property owned, leased, rented or otherwise used or 
contracted for by a school including but not limited to the following:  

a) All indoor facilities and interior portions of any building or other structure used for children 
under the age of 18 for instruction, educational or library services, routine health care, 
daycare or early childhood development services, as well as for administration, support 
services, maintenance or storage. The term does not apply to buildings used primarily as 
residences, i.e., teacher ages.  

b) All school grounds over which the school exercises control including areas surrounding 
any building, playgrounds, athletic fields, recreation areas and parking areas.  

c) All vehicles used by the district for transporting students, staff, visitors or other persons.  

d) At a school sanctioned activity or event.  
 
2. “Tobacco product” means:  

a) Any product that contains nicotine or tobacco or is derived from tobacco and is intended to 
be ingested or inhaled by or applied to the skin of an individual, including but not limited to 
cigarettes, cigars, pipe tobacco, snuff and chewing tobacco; and  

b) Any electronic device that can be used to deliver nicotine to the person inhaling from the 
device, including but not limited to an electronic cigarette, cigar, cigarillo or pipe.  

c) “Tobacco product” does not include any product that has been approved by the 
appropriate federal agency as a tobacco use cessation product.  

3. “Use” means lighting, chewing, smoking, ingesting or application of any tobacco product.  

Signs will be posted in prominent places on all school property to notify the public that smoking 
or other use of tobacco products is prohibited in accordance with state law and district policy. 
This policy will be published in all employee and student handbooks, posted on bulletin boards 
and announced in staff meetings.  

Any member of the general public considered by the superintendent or designee to be in 
violation of this policy will be instructed to leave school district property. Employees found to be 
in violation of this policy will be subject to appropriate disciplinary action.  

Disciplinary measures for students who violate this policy will include in-house detention, 
revocation of privileges and exclusion from extracurricular activities. Repeated violations may 
result in suspension from school. In accordance with state law, no student will be expelled solely 
for tobacco use.  

 



Adopted: June 25, 2001 

Revised: November 20, 2013 
Revised: December 17, 2015 
 
LEGAL REFS.: 20 U.S.C. 7181 et seq. (Pro-Children Act of 2001 contained in No Child Left 

Behind Act of 2001 prohibits smoking in any indoor facility used to provide 
educational services to children) 

 18-13-121 (furnishing tobacco products to minors) 

 22-32-109 (1)(bb) (policy required prohibiting use of tobacco products on school grounds) 

 22-32-109.1 (2)(a)(I)(H) (policy required as part of safe schools plan) 

 25-14-103.5 (tobacco use prohibited on school property)  

 

C.R.S. 25-14-301 (Teen Tobacco Use Prevention Act) 

CROSS REFS.: IHAMA, Teaching about Drugs, Alcohol and Tobacco KFA, Public 

Conduct on District Property  
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Safe Schools 

Idalia School District RJ-3 

 
The Board of Education recognizes that effective learning and teaching takes place in a safe, secure and 

welcoming environment and that safe schools contribute to improved attendance, increased student 

achievement and community support. To that end, the Board directs the superintendent to develop and maintain 

a safe schools plan that includes:  

1. Procedures that address the supervision and security of school buildings and grounds.  

2. Procedures that address the safety and supervision of students during school hours and 
school-sponsored activities.  

3. Procedures that address persons visiting school buildings and attending school-sponsored activities.  

4. Training programs for staff and students in crisis prevention and management.  

5. Training programs for staff and students in emergency response procedures that include practice drills.  

6. Training programs for staff and students in how to recognize and respond to behavior or other 
information that may indicate impending violence or other safety problems.  

7. Training and support for students that aims to relieve the fear, embarrassment and peer pressure 
associated with reporting behavior that may indicate impending violence or other safety problems.  

8. Procedures for safe, confidential reporting of security and safety concerns at each school building.  

9. Procedures for regular assessments by school security/safety professionals and law enforcement 
officers to evaluate the security needs of each school building and to provide recommendations for 
improvements if necessary.  

10. Procedures for regular assessments by school climate professionals to determine whether students feel 
safe and to provide recommendations for improvements in school climate at each district building.  

11. Procedures to provide for regular communications between district officials, law enforcement officers, fire 
department officials, city and county officials and local medical personnel to discuss crisis prevention 
and management strategies, including involvement by these parties in the development and revision of 
crisis prevention and management plans.  

12. Training programs for staff and students in safety precautions and procedures related to fire prevention, 
natural disaster response, accident prevention, public health, traffic, bicycle and pedestrian safety, 
environmental hazards, civil defense, classroom and occupational safety, and special hazards 
associated with athletics and other extracurricular activities.  

13. Procedures for the reporting of criminal activity to law enforcement.  

 

Each building principal shall be responsible for the supervision and implementation of the safe school program 

at his or her school. The principal shall submit annually, in the manner and by the date specified by the State 

Board of Education, a written report to the Board of Education concerning the learning environment in the 

school during that school year. The report shall contain, at a minimum, the information required by law.  

The annual safety reports from every school in the district shall be compiled and submitted to the state 

department of education in a format specified by the State Board of Education. The report shall be made 

available to the public.  

Adopted: June 25, 2001 
Revised: February 19, 2014 
Revised: December 17, 2015 
Revised: February 17, 2016 
 

LEGAL REFS.:  C.R.S. 9-1-101 through 9-1-106 (construction requirements, fire escapes, etc.) 

C.R.S. 22-3-101 through 22-3-104 (eye protective devices)  

C.R.S. 22-32-109.1 (1)(b.5) (definition of “community partners” that board may wish to consult with in developing 

and implementing its safe school plan) 

C.R.S. 22-32-109.1 (2) (safe school plan) 
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C.R.S. 22-32-109.1 (2)(b) (detailing information required in annual principal reports on the learning environment) 

C.R.S. 22-32-109.1 (2.5) (districts are “encouraged” to adopt a child sexual abuse and assault prevention plan 

as part of a safe school plan) 

C.R.S. 22-32-110 (1)(k) (board authority to adopt policies related to employee safety and official 

conduct) 22-32-124 (2), (3) (building inspections) 24-10-106.5 

Cross Ref:     ECA/ECAB, Security/Access to Buildings  

GBGAA*, Staff Training in Crisis Prevention and Management  

KDE, Crisis Management (Safety, Readiness and Incident Management Planning) 

KI, Visitors to Schools  

 
NOTE 1: Boards are strongly encouraged to consult with their legal counsel when adopting or revising the district’s safe school plan and/or 

applicable board policies, given that the district may be liable for incidents of school violence. C.R.S. 24-10-106.3.  

NOTE 2: Many specific policies are required as part of the district’s safe school plan (see CASB’s list of legally required policies). In 

developing the district’s safe school plan, state law requires the district to consult with “the school district accountability committee and school 

accountability committees, parents, teachers, administrators, students, student councils where available, and, where appropriate, the 

community at large.” C.R.S. 22-32-109.1 (2). Local boards may also consult with victim’s advocacy organizations, school psychologists, local 

law enforcement agencies and “community partners” in adopting and implementing its safe school plan. State law defines “community 

partners” as collectively, local fire departments, state and local law enforcement agencies, local 911 agencies, interoperable communications 

providers, the Safe2Tell Program, local emergency medical service personnel, local mental health organizations, local public health 

agencies, local emergency management personnel, local or regional homeland security personnel and school resource officers. C.R.S. 

22-32-109.1 (1)(b.5).  

NOTE 3: State law also requires a general safe schools policy and this policy (ADD) serves that purpose. The only specific legal requirement 

is that the policy require the annual inspection of schools to remove hazards, vandalism and other barriers to safety and supervision. C.R.S. 

22-32-109.1(5).That requirement is reflected in paragraphs one and nine of this policy. The remaining provisions of this policy are suggested 

best practices for the superintendent and board to consider when creating a general safe schools policy. However, paragraph 14 is optional, 

as state law “encourages” a school district to adopt a child sexual abuse and assault prevention plan as part of its safe school plan. C.R.S. 

22-32-109.1 (2.5).  

NOTE 4: State law “encourages” school districts to provide a comprehensive, age-appropriate curriculum that teaches safety in working and 

interacting on the Internet as part of the board’s safe school plan. C.R.S. 22-32-109.1 (2)(c). Districts are encouraged to incorporate the 

Internet safety topics into the teaching of the regular classroom curricula, rather than isolating the topics as a separate class. If the district 

develops a comprehensive curriculum or other approach to teach safety in use of the Internet, then appropriate language could be added to 

this policy.  
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Accreditation 

Idalia School District RJ-3 
 

The Board of Education believes its primary responsibility is to provide leadership in the area of student 

achievement. To foster greater accountability and enhance improvement in student achievement, the Board shall 

enter into an accreditation contract with the State Board of Education regarding district accreditation and shall 

accredit the schools within the district.  

District accreditation  

The accreditation contract shall bind the Board to manage the district and its schools to meet certain standards, 

goals and requirements over the term of the contract, in accordance with the Education Accountability Act of 

2009 and applicable State Board of Education rules.  

In conjunction with accreditation, the Board is committed to adopting academic standards for student learning, 

achievement performance levels, systems for measuring student achievement and methods for improving student 

achievement.  

School accreditation  

While the state accredits the district, the Board accredits the schools within the district, including district charter 

schools. The Board directs the superintendent to develop a school accreditation process for the Board’s input and 

approval. Such process shall be developed in accordance with the Education Accountability Act of2009.  

Pursuant to the Board’s constitutional and statutory authority to control instruction in its schools and determine 

the allocation of district resources, the Board shall review and approve all school plans, regardless of whether the 

plan is a performance, improvement, priority improvement or turnaround plan. Each school plan shall be 

submitted to the Colorado Department of Education in accordance with the timelines prescribed by applicable 

State Board of Education rules.  

Adopted: June 25, 2001 
Revised: February 19, 2014 
Revised: December 17, 2015 
Revised: January 20, 2016 

 
LEGAL REFS.:   Colo. Const. Art. IX, Sect. 15 (board has control of instruction within the district)C.R.S. 

22-7-1013407(1) (adoption of academic standards) C.R.S. 22-11-101 et seq. (Education 
Accountability Act of 2009) C.R.S. 22-11-307 (board accreditation of district schools) C.R.S. 
22-30-105 (school district organization planning process) 22-30.5-104 (2)(b) (district charter 
schools subject to accreditation by local board) 
 22-32-109 (1)(t) (board duty to determine educational program and prescribe textbooks) 
 22-32-109 (1)(mm) (Board duty to adopt policy for accreditation of district schools) 
 22-32-142 (2) (parent notice, public meeting and public hearing requirements for schools 
on priority improvement or turnaround status)1 CCR 301-1 (State Board of Education rules for the 
Administration of the Accreditation of School Districts)1 CCR 301-71 (State Board of Education 
rules for the Administration, Certification and Oversight of Colorado Online Programs)  
  

 
CROSS REFS.:  AE, Accountability/Commitment to Accomplishment 

AE-R, Accountability/Commitment to Accomplishment  
AEA, Standards Based Education  
IHBK*, Preparation for Postsecondary and Workforce Success  
IK, Academic Achievement  
IKA, Grading/Assessment Systems  
KB, Parental Engagement in Education  

NOTE 1: State law requires the local board of education to adopt “policies” for the accreditation of the district’s schools, including the use of 

school accreditation contracts and the use of accreditation categories comparable to those used for the district’s accreditation. C.R.S. 

22-11-307. Even though the law requires specific provisions to be included in "school accreditation policies," CASB believes the intent of the 

law can be met by addressing these requirements in each district school’s performance, improvement, priority improvement or turnaround  
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plan. Importantly, this sample policy requires the school accreditation process to be developed in accordance with the Education 

Accountability Act of 2009, C.R.S. 22-11-101 et seq. (the Accreditation Act) but also provides that the Board shall approve all school plans, 

regardless of type.  

NOTE 2: A school district with 1000 students or fewer may submit a single plan to satisfy the school district and school plan requirements. 

School districts with between 1000 and 1200 students may request the Colorado Department of Education’s permission to submit one plan. 

C.R.S. 22-11-210(2)(b). Beginning with the 2014-15 school year, small, rural districts with less than 1200 students may choose to submit their 

district and school accreditation performance plans every other year rather than annually, as long as the district/school maintains the status of 

accredited or accredited with distinction. C.R.S. 22-11-303, -304. For more information on this flexibility, visit the Colorado Department of 

Education’s (CDE’s) webpage concerning unified improvement planning.  

NOTE 3: State law requires that a public meeting and public hearing be held prior to the Board’s adoption of a priority improvement or 

turnaround plan for a school. C.R.S. 22-32-142 (2). Among other issues, a school’s priority improvement or turnaround plan must “incorporate 

strategies to increase parent engagement” in the school. C.R.S. 22-11-405(4)(e.5), -406(3)(e.5).  

NOTE 4: In 2014 and 2015, the state legislature amended the Accreditation Act to address the state’s transition from the use of the 

Transitional Colorado Assessment Program (TCAP) assessments to the Colorado Measures of Academic Success (CMAS) assessments. As 

amended by HB 15-1323, the Accreditation Act provides that CDE shall not assign accreditation ratings or recommend school plans for the 

2015-16 school year. CDE shall exclude the 2015-16 schoolyear from the accreditation “clock” and shall count the 2016-17 school year as if it 

were consecutive to the 2014-15 school year. C.R.S. 22-11-207 (4)(b), -210 (1)(d)(II). For the 2015-16 school year, districts and schools shall 

continue to implement the plan type assigned for the2014-15 school year. C.R.S. 22-11-208 (1.5), -210 (2.5). For more information about 

school and district accreditation during this transition period, visit CDE’s webpage concerning state accountability.  
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School Board Meetings 

Idalia School District RJ-3  

 
All meetings of three or more members of the Board at which any public business may be discussed or any 

formal action taken shall be open to the public at all times except for periods in which the Board is in executive 

session. All such meetings will be properly noticed and minutes will be taken and recorded as required by law.  

No business may be conducted unless a quorum is present. A quorum shall consist of a simple majority (more 

than half) of the members serving on the Board.  

A recording shall be made of regular and special meetings as required by law and at a minimum, shall be an 

audio recording. Recordings shall be maintained for 90 days.  

Regular meetings  

Regular meetings of the Board of Education shall be held in the Board room of the administration building 

located at 26845 county road 9.2, Idalia, Colorado. 

Meetings of the Board shall be held on the third Wednesday of each month at 6:30 p.m. unless otherwise 

established by the Board.  

Special meetings  

Special meetings of the Board may be called by the Board president at any time and shall be called by the 

president upon the written request of a majority of the members.  

The secretary of the Board shall be responsible for giving a written notice of any special meeting to each Board 

member at least 72 hours in advance of the meeting if mailed and 24 hours in advance if delivered. The notice 

must contain time, place and purpose of the meeting and names of the members requesting the meeting.  

Any member may waive notice of a special meeting at any time before, during or after such meeting, and 

attendance at a special meeting shall be deemed to be a waiver.  

No business other than that stated in the notice of the meeting shall be transacted unless the item is 

reasonably related to the subject matter on the notice or an exigency exists. In addition, all members must be 

present and cast a unanimous vote to amend the agenda.  

Work sessions and retreats  

The Board, as a decision-making body, is confronted with a continuing flow of problems, issues and needs which 

require action. While the Board is determined to expedite its business, it is also mindful of the importance of 

planning, brainstorming and thoughtful discussion without action. Therefore, from time to time the Board may 

schedule work sessions or retreats, which shall be open to the public. No action shall be taken during such 

sessions. Public notice of the session, including the topics for discussion and study, shall be provided.  

Adopted: September 16, 2009 
Revised: January 15, 2014 
Revised: December 17, 2015 
Revised: January 20, 2016 
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LEGAL REFS.: C.R.S. 22-32-108 (board meetings)  

C.R.S. 24-6-401 et seq. (open meetings law)  

 
CROSS REFS.: BEAA*, Electronic Participation in School Board Meetings  

BEC, Executive Sessions  
BEDA, Notification of School Board Meetings  

NOTE 1: The Board is not required to take minutes if through its notice and agenda it has not retained the option to take formal action. The 

Board must make a recording of each regular and special meeting of the Board at which votes are taken and recorded and shall make the 

recording available to the public. The Board, at its discretion, shall use appropriate technology available at the time the recording is made 

and shall, at a minimum, make an audio recording. Such recordings must be maintained for a minimum of 90 days.  

NOTE 2: The Board is required to electronically record executive sessions, which shall include the specific statutory citation to the executive 

session law that allows the Board to meet in executive session. However, if the executive session is held to discuss an individual student 

matter, the Board is not required to make an electronic or written record of the executive session. If the executive session is held to receive 

legal advice from an attorney on a particular matter, an electronic record must be made of the statutory citation to the executive session law 

that allows the Board to meet in executive session to receive legal advice, but the Board is not required to make an electronic or written 

record of the discussion that occurs in executive session, on the basis that it constitutes privileged attorney-client communication.  

NOTE 3: A quorum is defined as a simple majority (more than half) of the members serving on aboard, as follows:  
• for a 5-member board a quorum is 3  
• for a 6-member board a quorum is 4  
• for a 7-member board a quorum is 4  
 

NOTE 4: State law specifically permits “rural” districts with 6,500 students or less to utilize electronic mail to notify board members of a 

special meeting, if such email is “delivered” at least 24 hours prior to the meeting. C.R.S. 22-32-108 (2)(b). Arguably, however, school 

districts that are not considered rural and enroll more than 6,500 students may also provide notification of special board meetings by email at 

least 24 hours in advance of the meeting, so long as the board member agrees to receive meeting notifications by email or waives the 

required notification. C.R.S. 22-32-108 (3).  
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EXECUTIVE SESSION 
Idalia School District RJ-3 

 
All meetings of the Board shall be open to the public except that at any regular or special 
meeting the Board may proceed into executive session upon affirmative vote of two-thirds of 
the quorum present. 
 
The Board shall not make final policy decisions nor shall any resolution, policy or regulation 
be adopted or approved nor shall any formal action of any kind be taken during any 
executive session. 
 
Prior to convening in executive session, the Board shall announce the topic of the executive 
session which shall be reflected in the minutes. The Board shall include the specific citation 
to statute authorizing it to meet in executive session when it announces the session and 
identify the particular matter to be discussed in as much detail as possible without 
compromising the purpose for which the executive session is authorized. 
 
The Board may hold an executive session for the sole purpose of considering any of the 
following matters: 
 
1. Purchase, acquisition, lease, transfer or sale of any real, personal or other property. 

However, no executive session shall be held to conceal the fact that a member of the 
Board has a personal interest in such property transaction. C.R.S. 24-6-402 (4)(a). 

 
2. Conferences with an attorney for the purpose of receiving legal advice on specific legal 

questions. C.R.S. 24-6-402 (4)(b). The mere presence or participation of an attorney at 
an executive session shall not be sufficient to satisfy this requirement. 

 
3. Matters required to be kept confidential by federal or state law or regulations. C.R.S. 

24-6-402 (4)(c). An announcement will be made indicating the specific citation to state 
or federal law which is the reason the matter must remain confidential. 

 
4. Specialized details of security arrangements or investigations. C.R.S. 24-6-402 (4)(d). 
 
5. Determination of positions relative to matters that may be subject to negotiations, 

development of strategy for negotiations and instruction of negotiators. C.R.S. 24-6-
402 (4)(e). 

 
6. Personnel matters except if an employee who is the subject of an executive session 

requests an open meeting. C.R.S. 24-6-402 (4)(f). If the personnel matter involves more 
than one employee, all of the employees must request an open meeting. Discussion of 
personnel policies that do not require discussion of matters specific to particular 
employees are not considered “personnel matters.” 

 
 The Teacher Employment, Compensation and Dismissal Act shall prevail in teacher 

dismissal hearings. (It provides that a dismissal hearing shall be open unless either the 
administration or employee requests that the hearing be closed.) 

 
 Discussions concerning a member of the Board, any elected official or the appointment 

of a Board member are not considered “personnel matters.” 
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7. Consideration of any documents protected under the mandatory nondisclosure 

provision of the Open Records Act, except that consideration of work product 
documents and documents subject to the governmental or deliberative process privilege 
must occur in a public meeting, unless an executive session is otherwise allowed. 
C.R.S. 24-6-402 (4)(g). 

 
8. Discussion of individual students where public disclosure would adversely affect the 

person or persons involved. C.R.S. 24-6-402 (4)(h). 
 
Only those persons invited by the Board may be present during any executive session 
regardless of the topic of the session (including personnel matters). 
 
The Board shall cause an electronic recording to be made of the executive session in 
accordance with applicable law. Such record shall be retained by the Board for 90 days 
following the session. 
 
(August 2014) 
 
LEGAL REFS.: C.R.S. 22-32-108 (5) (meetings of the board) 
 C.R.S. 22-32-108 (5)(d) (executive session minutes) 
 C.R.S. 24-6-402 (open meetings law) 
 
CROSS REFS.: BEDG, Minutes 
 KDB, Public’s Right to Know/Freedom of Information 
 
 
 
NOTE 1:  School districts must make an “electronic recording” of any executive session, 
which shall include the specific statutory citation to the executive session law that allows the 
Board to meet in executive session. However, if the executive session is held to discuss an 
individual student matter, the Board is not required to make an electronic or written record 
of the executive session. If the executive session is held to receive legal advice from an 
attorney on a particular matter, an electronic record must be made of the statutory citation 
to the executive session law that allows the Board to meet in executive session to receive 
legal advice, but the Board is not required to make an electronic or written record of the 
discussion that occurs in the executive session, on the basis that it constitutes privileged 
attorney-client communication. If no electronic recording is made because the discussion 
constitutes a privileged attorney-client communication, this must be stated on the electronic 
recording, or the attorney representing the board must provide a signed statement attesting 
that the portion of the executive session that was not recorded constituted a privileged 
attorney-client communication. The board should put a procedure in place to assure that the 
record of any executive session is routinely destroyed once the 90-day deadline expires. 
 
 
NOTE 2:  Each school board member is required to sign an affidavit stating the board 
member is aware of and will comply with the confidentiality requirements and restrictions 
applicable to executive sessions of the board, as described in C.R.S. 24-6-402. The affidavit 
shall be signed at the board’s organizational meeting called pursuant to C.R.S. 22-32-104 
(1). The affidavits shall be kept with the minutes of the board meeting. C.R.S. 22-32-108 
(5)(a). 
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NOTE 3:  State law requires the minutes of any Board meeting at which the Board convenes 
in executive session to be posted on the Board’s website not later than 10 business days 
following the meeting at which the minutes are approved by the Board. C.R.S. 22-32-108 
(5)(d). If the Board does not maintain a website, the minutes “must be published in the same 
manner as the Board regularly provides public notice.” Id. The law doesn’t specify the 
length of time that the minutes must remain “posted” or “published.” At a minimum, CASB 
suggests keeping the minutes posted/published for at least 90 days following the meeting at 
which the executive session occurred. This way, the timeline for posting/publishing is the 
same as the statutory timeline for the retention of electronic recordings of executive sessions. 
See, C.R.S. 22-32-108 (5)(d); 24-6-402 (2)(d.5)(II)(E).
 
 
[Revised July 2014] 
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MINUTES 

Idalia School District RJ-3 
 
Minutes of any Board meeting at which the adoption of any policy or formal action occurs or 
could occur shall be taken and promptly recorded. Such records shall be open to public 
inspection. 
 
Official minutes of the meetings of the Board of Education constitute the written record of all 
proceedings of the Board. Therefore, the minutes shall include: 
 
1. The nature of the meeting, whether regular or special; time and place; members present; 

approval of the minutes of the preceding meeting or meetings. 
 
2. A record of all actions taken by the Board, the motion, the name of the member making 

the motion and seconding it; the record of the vote, with the vote of each member 
recorded. If a vote is taken by secret ballot, the outcome of the vote shall be recorded 
contemporaneously in the minutes. Reports and documents related to a formal motion 
may be omitted if they are referred to by title and date. 

 
3. A record of all business that comes before the Board through reports of the 

superintendent and others and through communications from the staff and the public. 
 
4. The names of all persons who speak before the Board and the topic of their remarks. 
 
5. A record that an executive session was held (if the Board convened in executive 

session), including the names of those present and the topic of discussion, unless 
including names of individuals would reveal information that should remain 
confidential, the specific citation to the statute that authorizes the Board to meet in 
executive session, and the amount of time the topic was under discussion. 

 
6. The record of adjournment. 
 
The official minutes shall be signed by the secretary. Following their approval, the official 
copy also shall be signed by the president of the Board of Education. 
 
The official minutes shall be in the custody of the Board secretary and shall be made 
available to the public in accordance with the requirements of applicable state law. 
 
(August 2014) 
 
LEGAL REFS.: C.R.S. 22-32-106 (duties of the secretary) 
 C.R.S. 22-32-108 (5)(d) (board meetings - executive session minutes) 
 C.R.S. 22-32-109 (1)(e) (specific duties of the board) 
 C.R.S. 24-6-402 (2)(d)(II) (open meetings law – minutes) 
 C.R.S. 24-6-402 (2)(d)(IV) (outcome of a secret ballot vote must be 

recorded contemporaneously in the minutes) 
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Evaluation of Superintendent  

Idalia School District RJ-3 
 

The Board shall institute and maintain a comprehensive program for the evaluation of the superintendent on a 

regular basis that is agreed upon by the Board and the superintendent.  

Through evaluation of the superintendent, the Board shall strive to accomplish the following:  

1. Clarify the superintendent’s role in the school system as seen by the Board by defining objectives that 
will contribute to achievement of district-wide goals.  

2. Clarify for all Board members the role of the superintendent in view of the job description and the 
immediate priority among responsibilities as agreed upon by the Board and the superintendent.  

3. Develop positive communication and harmonious working relationships between the Board and 
superintendent.  

4. Provide administrative leadership of excellence for the school system including implementation of 
education programs for the achievement of the educational objectives of the school district, including the 
district’s academic standards.  

5. Measure the superintendent's professional growth and development and level of performance.  
 

Those portions of the superintendent's written evaluation relating to the performance in fulfilling adopted district 

objectives, fiscal management of the district, district planning responsibilities and supervision and evaluation of 

district personnel shall be available for inspection by the public during regular office hours.  

Nothing in this policy shall be construed to imply in any manner the establishment of any personal rights not 

explicitly established by law or contract. Further, nothing in this policy or the accompanying regulation shall be 

construed to be a prerequisite to or a condition of suspension, dismissal or termination. All employment 

decisions remain within the sole and continuing discretion of the Board.  

Adopted: June 25, 2001 
Revised: July 17, 2013 
Revised: January 20, 2016 

 

Legal Refs: C.R.S. 22-9-106 (4) (b) (local board of education shall have exclusive authority for evaluating the superintendent)  C.R.S. 

22-9-109 (specific portions of superintendent’s evaluation open to public inspection) 

CROSS REFS.: ADA, School District Educational Objectives CBA/CBC, Qualifications/Powers and Responsibilities of Superintendent CBD, 

Superintendent’s Contract  

NOTE: A person who is employed in multiple roles in the district may receive a single evaluation that takes into account the employee’s 

performance of his/her responsibilities in each role. The employee’s supervisor shall conduct the evaluation or, if the employee is the 

superintendent, the board shall conduct the evaluation. C.R.S. 22-9-106 (4.3).  
 























































 
 

File: DEA  

Funds from Local Tax Sources Budget Referenda 
Idalia School District RJ-3 

 

Mill Levies  

If the Board of Education is of the opinion that revenues in excess of those provided through equalization 

program funding are necessary to provide for the needs of the district, the Board may seek authorization at an 

election to raise additional local property tax revenues. The requested amount shall not exceed 20 percent of 

the district's total program funding for the budget year in which the limitation was reached or $200,000, 

whichever is greater.  

The Board shall call an election to raise additional local revenues if an initiative petition containing signatures 

of at least five percent of the registered electors in the district is properly submitted to the Board. An initiative 

petition shall be submitted at least 90 days prior to the election date in order to be valid.  

Such elections shall be held on the first Tuesday in November in odd-numbered years in conjunction with 

the regular biennial school election or on general election day in even-numbered years.  

If other jurisdictions that have overlapping boundaries or the same electors as the school district are 

conducting an election on the same day, the county clerk and recorder shall conduct the election as a 

coordinated election to allow voters to vote on all ballot issues at one polling place. The decision whether the 

election will be conducted as a polling place election or by mail ballot is one which shall be made by the 

county clerk.  

The election shall be conducted pursuant to an intergovernmental agreement between the district and the 

county clerk and recorder each county in which the district has territory. The agreement shall allocate 

responsibilities between the county clerk and the district for the preparation and conduct of the election and 

shall be signed no less than 60 days prior to the election. The Board shall designate a school election official 

to whom some election responsibilities may be delegated pursuant to the agreement.  

Transportation mill levies  

The Board of Education may submit the question of whether to impose a mill levy for  

the payment of excess transportation costs at an election held in conjunction with  

the regular biennial election in odd-numbered years or with the general election in  

even-numbered years.  

Excess transportation costs are defined as the current operating expenditures for student transportation 

minus any state reimbursement entitlement based on amounts expended and received in a 12-month 

period as specified in state law.  

 
If the measure passes, the district shall deposit the resulting revenue in the transportation fund.  

                  

Bonded indebtedness  

Upon the approval of the electorate, the Board may incur a bonded indebtedness which does not 

exceed amounts specified by law.  

The Board may authorize the issuance of debt to achieve the following goals and objectives:  



1. To provide capital improvements which satisfy the district's physical plant needs  

2. To provide the capability of financing district equipment needs  

3. To refinance existing debt when it is in the best interests of the district  
 

To accomplish these goals the Board has developed the following guidelines for managing the district's debt.  

1. The superintendent and a designee shall be responsible for implementing this policy and its 
procedures.  

2. The superintendent and a designee shall serve as the district's liaison with the investment banking 
community and will keep the Board informed about investment banking activities, changes in laws 
which affect the issuance or debt, and any topics which bear on the district's financial activities and 
needs.  

3. When developing the district's financial plan, the superintendent shall analyze the need for financial 
advisory or investment banking assistance in defining the district's financial goals and objectives, 
establishing its financial plan and preparing for the issuance of debt or the refinancing of existing debt. 
Based on that analysis, the superintendent may recommend that the district secure the services of 
financial advisory and/or investment bankers.  

4. The type of financial advisory or investment banking services and the method of selecting the firm or 
firms to provide such services shall be determined by the Board.  

5. All investment banking firms or financial advisors employed by the district shall comply with the 
provisions and rules of the Municipal Securities Regulatory Board when performing services for the 
district.  

6. The superintendent and chief financial officer shall recommend to the Board whether to use a 
competitive bid or negotiated sale method for each transaction. All financing completed by the district 
shall be conducted in compliance with state and federal statutes and regulations.  

 
 

LEGAL REF.: Constitution of Colorado, Article X, Section 20 C.RS. 1-1-101 through 1-13-108 et seq. (Uniform 

Election Code of 1992) 

C.RS. 1-45-117 (Fair Campaign Practices Act)  

C.RS. 22-42-101 et seq. (bonded indebtedness) C.RS.22-54-108 

 

CROSS REFS.:  DBG, Budget Adoption  

FA, Facilities Development Goals/Priority Objectives  

FB, Facilities Planning  

FBC*, Prioritization of Facility Improvement  

FD, Facilities Funding  

FDA, Bond Campaigns 







File:  DEB 

Loan Programs 
Idalia School District RJ-3 

(Funds from State Tax Sources) 

Short-term borrowing 

The superintendent shall notify the Board when it becomes evident, early in the fiscal 
year before substantial tax moneys have been received, that cash balances will not 
meet anticipated obligations. Under such circumstances the Board may negotiate, 
under the provisions of Colorado statutes, for a loan in such amounts as may be 
required to meet such obligations. Such a loan may not be obtained without prior 
approval of the Board. 

The Board may authorize the president and the secretary to execute promissory notes 
on behalf of the school district from time to time as such borrowing of funds becomes 
necessary and may further authorize them to execute any and all other documents 
necessary or incidental to the borrowing of funds. By law, these short-term loans are 
liquidated within six months of the close of the fiscal year from moneys received by the 
district for the general fund. 

State interest-free or low-interest loan program 

When it becomes evident that a general fund cash deficit will occur in any month, the 
district's chief financial officer and the superintendent shall notify the Board. The notice 
shall explain the need for a loan and the requested amount. Under such circumstances 
the Board may elect to participate in an interest-free or low-interest loan program 
through the state treasurer's office by adopting a resolution approving the amount of the 
loan prior to the loan being made. The loan may not exceed the amount certified by the 
district's chief financial officer and the superintendent. However, the superintendent may 
not apply for such loan without a resolution of the Board. The state treasurer shall 
determine the method for calculating cash deficits and appropriate reporting 
mechanisms. 

If, in order to receive an interest-free loan, the district seeks to have tax and revenue 
anticipation notes issued on its behalf pursuant to state law, the notice to the Board 
shall not only explain the district's anticipated cash flow deficit for the upcoming year, 
but also the total amount of tax and revenue anticipation notes needed to cover the 
deficit. 

All loans shall be repaid by June 25 of the fiscal year in which they were made or an 
alternate date determined by the state treasurer. 



Lease-purchase agreements with state 

Under certain conditions the district may sell real property to the state treasurer if the 
district has been denied a loan or is unable to pay a loan made by the state pursuant to 
the interest-free loan program. 

Tax anticipation notes 

The Board may issue tax anticipation notes without an election if it determines that 
taxes due the district will not be received in time to pay projected budgeted expenses. 
Tax anticipation notes shall mature on or before August 31 of the fiscal year 
immediately following the fiscal year in which the tax anticipation notes were issued. 

The state treasurer is authorized to issue tax anticipation notes for school districts 
pursuant to terms and conditions negotiated by the state treasurer and the district. 

Tax anticipation notes issued by the district shall not exceed 75 percent of the taxes the 
district expects to receive in the current fiscal year as shown by the current budget. 

Loans for renewable energy or energy efficiency projects 

The Board may authorize the superintendent to apply to the state's energy office for a 
loan to fund renewable energy projects or energy efficiency projects. Prior to applying 
for a loan from the state for this purpose, the district shall establish a renewable energy 
project team in accordance with state law. 

Adopted: April 20, 2015 

LEGAL REFS.:  C.R.S. 22-40-107 (short term loans) 

C.R.S. 22-45-112 (sale of assets) 

C.R.S. 22-54-110 (loans to alleviate cash flow problems) 

C.R.S. 22-54-110 (2)(d) (loans in form of lease-purchase agreements 
with state treasurer if fiscal emergency) 

C.R.S. 22-92-101 et seq. (Renewable Energy and Energy Efficiency 
for Schools Loan Program Act) 

C.R.S. 29-15-101 et seq. (Tax Anticipation Note Act) 

1 CCR 301-85 (State Board of Education rules governing the 
renewable energy and energy efficiency for schools loan program) 

CROSS REF.:  DBK*, Fiscal Emergencies 

 

http://www.lpdirect.net/casb/crs/22-40-107.html
http://www.lpdirect.net/casb/crs/22-45-112.html
http://www.lpdirect.net/casb/crs/22-54-110.html
http://www.lpdirect.net/casb/crs/22-54-110.html
http://www.lpdirect.net/casb/crs/22-92-101.html
http://www.lpdirect.net/casb/crs/29-15-101.html
https://www.sos.state.co.us/CCR/NumericalCCRDocList.do?deptID=4&deptName=300%20Department%20of%20Education&agencyID=109&agencyName=301%20Colorado%20State%20Board%20of%20Education
http://z2.ctspublish.com/casb/DocViewer.jsp?docid=71&z2collection=core#JD_DBK*


































File: DIB  
Types of Funds 

Idalia School District RJ-3 

       

 

A fund is an independent fiscal and accounting entity with a self-balancing set of accounts for recording the source 

and use of cash and other financial resources. It contains all related assets, liabilities and residual equities or 

balances or changes therein. Funds are established to carry on specific activities or attain certain objectives of the 

school district according to special legislation, regulations or other restrictions for the purposes described. Each year 

the Board shall approve and appropriate moneys for the following funds within the adopted budget: 

  

General Fund  

The general fund is used to account for all financial resources traditionally associated with the district that are not 

legally or by sound financial management to be accounted for in another fund. This fund represents the district's 

ordinary operations financed from property taxes and other general revenue.  

 Charter School Fund is used to track revenue and expenditures of charter schools.  

 Preschool Fund accounts for all financial activities associated with the district's preschool program.  

 

Special Revenue Funds  

These funds are used to account for the proceeds of specific revenue sources that are legally restricted to 

expenditure for specified purposes.  

 Capital Reserve Special Revenue Fund is used to account for the purposes and limitations specified by 

C.R.S. 22-45-103(1 )(c), including the acquisition of sites, buildings, equipment and vehicles.  

 Governmental Designated Purpose Grant Fund is used to record financial transactions for grants received 
for designated programs funded by federal state or local governments. 

 Pupil Activity Special Revenue Fund is used to record financial transactions related to school-sponsored 
pupil intrascholastic and interscholastic athletic and other related activities. These activities are supported in 
whole or in part by revenue from pupils, gate receipts and other fund-raising activities.  

 Insurance Reserve Special Revenue Fund is used to account for the purposes and limitations specified by 

C.R.S. 22-45-103(1 )(e), including costs related to loss of or damage to district property, administrative 

expense, loss control, worker's compensation, legal claims against the district which have been settled, 

judgments rendered against the district or to secure and pay for premiums on insurance.  

 Transportation Fund is used to account for revenues from a tax levied or fee imposed for the purpose of 

paying excess transportation costs and revenues received from the state.  

 

Debt Service Fund  

This fund is used to account for the accumulation of resources for, and the payment of, general long-term debt 

principal and interest. 

 

 Bond Redemption Fund is used to account for the accumulation of resources for and the payment of 

principal, interest and related expenses on long-term general obligation debt or long-term voter-approved 

lease-purchase debt. 

 Capital Projects Fund  

 This fund is used to account for financial resources to be used for the acquisition or construction of major 

capital facilities, sites and equipment.  



 Building Fund is used to account for all resources available for acquiring capital sites, buildings and 

equipment as specified by the related bond issue.  

 Special Building and Technology Fund is used to account for the all resources generated by taxes 

levied pursuant to C.R.S. 22-45-103(1 )(d) for the construction of schools or for the acquisition of 

instructional computer technology. 

 Capital Reserve Capital Projects Fund is used to account for the purposes and limitations specified by 

C.R.S. 22-45-103(1 )(c), including acquisition of sites, buildings, equipment and vehicles.  

 

Enterprise Fund  

This fund is used to account for operations that are financed and operated in a manner similar to private enterprise, 

where the intent is that the costs of providing goods or services to the general public on a continuing basis be 

financed or recovered primarily through user charges, or where it has been decided that periodic determination of 

revenues earned, expenses incurred and/or net income is appropriate for capital maintenance, public policy, 

management control, accountability or other purposes.  

 Food Service Fund is used to account for all financial activities associated with the district's school lunch 

program.  

 Child Care Fund accounts for all financial activities associated with the district's school-age child 

care and extended day kindergarten classes.  

 Property Management Fund accounts for all financial activities associated with the district's special use 

facilities.  

 Other Enterprise Activities Fund is used to account for all activities associated with staff development 

and is financed by tuition, fees, and user charges.  

 

Internal Service Fund  

This fund is used to account for the financing of goods or services provided by one department to other 

departments and schools on a cost-reimbursement basis.  

 Risk-related Activity Fund is used to account for the purposes and limitations specified by C.R.S. 22-44-

103(1)( e) and to account for financial transactions identified in C.R.S. 24-10-115, including self-insurance 

covering the district and its employees.  

 Central Services Fund is used to account for printing services, copier program, equipment repair, and school 

leasing programs.  

 Employee Benefits Fund is used to account for the self-insured medical, life, and retired life programs.  

 Insurance Reserve Fund is used to account for the self-insurance of liability, workers' compensation and 

property damages.  

 Fleet Maintenance Fund is designed to allocate all costs for maintenance of district vehicles to the 

appropriate users. Costs are allocated based on actual repair services plus costs of fuel used.  

 Technology Fund is used to allocate the costs for the various technology related activities to schools and 

departments.  

 

Trust and Agency Funds  

These funds are used to account for assets held by the district in a trustee capacity or as an agent for individuals, 

private organizations, other governmental units and/or other funds. These funds include payroll withholding and 

employee benefit liability accounts and funds held for teacher, parent-teacher and student organizations.  



 Expendable Trust Fund is used to record financial transactions where both the principal and revenues 

earned on the principal may be expended for purposes designated by a formal trust agreement.  

 Non-Expendable Trust Fund is used to record financial transactions where pursuant to a formal trust 

agreement the principal must be preserved intact.  

 Agency Fund is used to account for assets held for other funds, government or individuals and generally 

serves as a clearing account.  

 Pupil Activity Agency Fund is used to record financial transactions related to school-sponsored pupil 

organizations and activities that are self-supporting and do not receive any direct or indirect district support.  

 

LEGAL REFS.:  C.RS.22-32-107  

C.RS. 22-42-119  

C.RS.22-45-103   













































































File: EEA  

 
  

Student Transportation 
Idalia School District RJ-3  

 

The school district's transportation program shall be designed to get students who live an unreasonable walking distance 

from school or are attending a school other than their assigned school pursuant to the No Child left Behind Act (NClB) 

choice option to school and back in an efficient, safe and economical manner.  

General responsibility for the transportation system is vested in the principal.  All other people engaged in the 

transportation program are responsible to that administrator.  

It shall be the duty of the principal to provide the Board with regular reports and information regarding the efficiency 

and conduct of the transportation program.  

 

The district shall operate its own fleet of buses and other types of vehicles as needed.  

The district may submit to the voters the question of whether to impose and collect a fee for the payment of excess 

transportation costs in accordance with state law. If the fee is approved, the revenues shall be deposited in the 

transportation fund.  

The district shall waive any transportation fee resulting from such approval by the voters for any student eligible for 

reduced price or free lunches as determined by federal regulations.  

 
LEGAL REFS.: C.R.S. 22-32-110 (1 )(a) (hold real property in name of district)  
 22-32-113 (transportation ofpupils and special election provisions)  
 22-32-114 (transportation by parents of own children)  

22-51-101 et seq. (Public School Transportation Fund)  
20 U.S.C. 1116 (choice options contained in No Child Left Behind Act of 2001)  
 

CROSS REFS.: DBGA, Budget Referenda  

EEA subcodes, (all relate to the district's transportation program)  

EFC, Free and Reduced Price Food Services  

JFBA, Intra-District Choice/Open Enrollment  
 
[Revised April 2003]  



 
 

 
File: EEAA  

Walkers and Riders 
Idalia School District RJ-3  

 

The district shall furnish transportation to all elementary school students who Jive beyond one mile from their assigned 

school, to junior and senior high students who live beyond one and one-half miles from their assigned school, and to 

students who are attending a school other than their assigned school pursuant to the No Child left Behind Act (NClB) 

choice option.  

Transportation shall be furnished for shorter distances if, in the opinion of the Board, extreme hardship or dangerous 

conditions prevail.  



























































FILE: GBED  

Tobacco-Free Workplace  
Idalia School District RJ-3  

 

In order to promote the general health, welfare and well-being of students and staff, smoking, chewing 

or any other use of any tobacco products by staff shall be banned from all school property.  

For purposes of this policy, the following definitions shall apply:  

1. "School property" shall mean all property owned, leased, rented or otherwise used by a school 

including but not limited to the following:  
 All interior portions of any building or other structure used for instruction, administration, support 

services, maintenance or storage. The term shall not apply to buildings used primarily as 
residences, i.e., teacher ages.  

 All school grounds over which the school exercises control including areas surrounding any 
building, playgrounds, athletic fields, recreation areas and parking areas.  

 All vehicles used by the district for transporting students, staff, visitors or other persons.  
2. "Tobacco" shall include cigarettes, cigars, pipe tobacco, snuff, chewing tobacco and all other 

kinds and forms of tobacco prepared in such manner as to be suitable for chewing, smoking or 
both. "Tobacco" shall include cloves or any other product packaged for smoking.  

3. "Use" shall mean lighting, chewing, inhaling or smoking any tobacco product.  
 

This policy shall be published in employee handbooks, posted on bulletin boards and announced in staff 

meetings. Employees found to be in violation of this policy shall be subject to appropriate disciplinary 

action.  
  

Legal Refs: 20 U.S.C.16083 (Federal law prohibits smoking in any indoor facility used to provide  

educational services to children.) 

 C.R.S.22-32-109 (l)(bb)  

C.R.S.25-l4-103.5  

6CCR 1010-6, Rule 5-306  

Cross Refs:  ADC, Tobacco-Free Schools 

GCQF, Discipline, Suspension and Dismissal of Professional Staff  

GDQD, Discipline, Suspension and Dismissal of Support Staff  

 

Adopted: June 25, 2001 

Revised: December 17, 2015  











































































File: GCBA-E 

Idalia School District RJ-3 

Salary Schedule 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Approved: June 25, 2001 

Revised: February 17, 2016 

*Years of experience and steps have no direct correlation 

Graduate hours will only be calculated in July for the upcoming year.  Moves across the columns will only be made in July 

 

Step* BA BA + 15 BA + 30 MA MA + 15 MA + 30 

1 $32,500.00 $33,000.00 $33,500.00 $34,500.00 $35,000.00 $35,500.00 

2 $33,050.00 $33,550.00 $34,050.00 $35,050.00 $35,550.00 $36,050.00 

3 $33,600.00 $34,100.00 $34,600.00 $35,600.00 $36,100.00 $36,600.00 

4 $34,150.00 $34,650.00 $35,150.00 $36,150.00 $36,650.00 $37,150.00 

5 $34,700.00 $35,200.00 $35,700.00 $36,700.00 $37,200.00 $37,700.00 

6 $35,250.00 $35,750.00 $36,250.00 $37,250.00 $37,750.00 $38,250.00 

7 $35,800.00 $36,300.00 $36,800.00 $37,800.00 $38,300.00 $38,800.00 

8 $36,350.00 $36,850.00 $37,350.00 $38,350.00 $38,850.00 $39,350.00 

9 $36,900.00 $37,400.00 $37,900.00 $38,900.00 $39,400.00 $39,900.00 

10 $37,450.00 $37,950.00 $38,450.00 $39,450.00 $39,950.00 $40,450.00 

11 $38,000.00 $38,500.00 $39,000.00 $40,000.00 $40,500.00 $41,000.00 

12 $38,550.00 $39,050.00 $39,550.00 $40,550.00 $41,050.00 $41,550.00 

13  $39,600.00 $40,100.00 $41,100.00 $41,600.00 $42,100.00 

14  $40,150.00 $40,650.00 $41,650.00 $42,150.00 $42,650.00 

15  $40,700.00 $41,200.00 $42,200.00 $42,700.00 $43,200.00 

16  $41,250.00 $41,750.00 $42,750.00 $43,250.00 $43,750.00 

17   $42,300.00 $43,300.00 $43,800.00 $44,300.00 

18   $42,850.00 $43,850.00 $44,350.00 $44,850.00 

19   $43,400.00 $44,400.00 $44,900.00 $45,400.00 

20   $43,950.00 $44,950.00 $45,450.00 $45,950.00 

21    $45,500.00 $46,000.00 $46,500.00 

22    $46,050.00 $46,550.00 $47,050.00 

23    $46,600.00 $47,100.00 $47,600.00 

24    $47,150.00 $47,650.00 $48,150.00 

25     $48,200.00 $48,700.00 

26     $48,750.00 $49,250.00 

27     $49,300.00 $49,800.00 

28     $49,850.00 $50,350.00 

29      $50,900.00 

30      $51,450.00 

31      $52,000.00 

32      $52,550.00 

33      $53,100.00 

34      $53,650.00 

35      $54,200.00 
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File:  BCCAA/GCCBA-R-1 
 
 
 
 
 

Instructional/Administrative Staff Sick/Other Leave 
Idalia School District RJ-3  

 
 
Payment of unused leave for all instructional and administrative staff will be paid at 
the Professional License Rate from policy GCGB-R that is applicable to the number 
of days being paid. 
 
Adopted: June 21, 2001 
Revised: June 22, 2016 
 



 
1 of 1 

 

 
 

File:  BCCAA/GCCBA-R-2 
 
 
 
 
 

Support Staff Sick/Other Leave 
Idalia School District RJ-3  

 
 
Payment of unused leave for all support staff will be paid at the rate of one half of 
the current hourly rate of pay, or minimum wage, whichever is greater. 
 
Adopted: June 21, 2001 
Revised: June 22, 2016 
 





File: GCCAC 
 

 STAFF MATERNITY/CHILD CARE LEAVE  
Idalia School District RJ-3  

 
Employees are eligible, upon written request, for a leave of absence for maternity/child-care prior to 
or following the birth of a child or upon adoption of a child (not to exceed Kindergarten age).  

Except in cases of emergency, a 30 calendar day notice will be required prior to the anticipated 
commencement of the leave. The form is provided by the district office or by accessing Policy GCCAC-
R. The employee must request a leave of absence and include the expected date of return along with 
certification from a health care provider.  

An employee is entitled to maternity/child care leave for a maximum of 12 weeks following the birth 
or adoption of a child and is considered a member of the staff of the building/department from which 
he/she was assigned prior to the leave and will be returned to his/her former position. If an employee 
requests and is granted maternity/child care leave in excess of 12 weeks (not to exceed one year), 
he/she will be returned to his/her former position or a comparable position. Comparable meaning the 
employee is entitled to an employee position that will provide him/her the same pay upon returning to 
work as he/she was receiving at the time of the maternity/child care leave. Experience credit shall be 
awarded if the employee has 90 days of continuous and uninterrupted full-time employment for that 
academic year.  

During maternity/child care leave employees will be docked long term sub rate pay, including PERA 
and Medicare, for the first 30 calendar days. The remaining 30 calendar days the employee will be 
docked their daily rate of pay. An employee will be entitled to remain an active participant in all 
district fringe benefit programs, at district cost, for a maximum number of 12 weeks or less while on 
maternity/child care leave. An employee extending maternity/child care leave beyond 12 weeks will 
have the option of remaining an active participant in the district's fringe benefit programs by 
contributing the full cost of the program(s). 
  
Modifications to Maternity/Child Care Leave 
 An employee who requests to amend (curtail or extend) his/her initial leave will submit his/her 
request in writing to the district office at least 30 calendar days prior to the employee's original date 
of return.  

Curtailment of Leave 
 An employee on maternity/child care leave of less than one year may notify the district office, in 
writing, of the desire to return to work prior to the end of the leave. Said employee will receive all 
notices of openings, and will be considered a member of the applicant pool for the filling of positions. 
In any event, the district will not be compelled to place the employee prior to the original planned 
date of return.  

Extension of Leave 
An employee who extends his/her leave beyond one year is not guaranteed an employee position 
within the district. The employee, when applicable, will be considered a one-time member of the 
applicant pool for any position for which he/she is qualified, providing the employee has notified the 
district office in writing, of his/her desire to be a member of the applicant pool.  

Adopted: August 19, 2009 
Revised: December 17, 2015 
Legal Refs: 29 U.S.C. 2601 et seq. (Family Medical Leave Act) 
  42 U.S.C. 2000e-2(a) (Title VII of the Civil Rights Act of 1964) 
  42 U.S.C. 2000e(k) 
  C.R.S. 19-5-211 
  



           FILE: GCCAC-R  
 

REQUEST FOR FAMILY MEDICAL LEAVE 
Idalia School District RJ-3 

 

Name: Last     First     MI  

 
On              , you notified us of your need to take family/medical leave due to:  

  The birth of a child, or the placement of a child with you for adoption or foster care: or 

  A serious health condition that makes you unable to perform the essential functions of 
your job; 

  A serious health condition affecting your Spouse, Child, Parent, for which you are needed 
to provide care. 

   (Please check the situation listed above that applies) 
 
 

Present Assignment  

 
 

You notified us that you need this leave beginning on                and that you expect leave  

to continue until on or about    . 

 
 

Actual Date of Birth:  

(Please advise the office within five days after the birth of the actual delivery date).  

I am aware of the sick leave benefits provision and choose to use    days.  

Signature of Applicant    Signature of Superintendent  



































































 
   

 FILE: GDBA-E-6  
   

MAINTENANCE 
SALARY SCHEDULE 

Idalia School District RJ-3 
 

Starting Base .......... $15.00 

Base + (step x $.25) 

 
  
1. The employment period will be from July 1 through June 30.   

2. The at-will employee will be a member of Public Employees Retirement Association (PERA).   

3. Employee's liability and workmen's compensation will be paid by the district.   

4. The following days are considered paid holidays when they fall on regular work days: New Year's Day, 

Martin Luther King Day, President's Day, Good Friday, Memorial Day, Independence Day, Labor Day, 

Thanksgiving Day, and Christmas Day.   

5. The employee will be paid on the 20th of each month.   

6. The employee is eligible to participate in the district health/dental/vision insurance program.   

7. The district will contribute the board set amount per month per employee, toward said plan.   

8. The employee shall receive 8 personal/sick/bereavement leave days per year. (Policy GDCA)   

9. The employee shall receive 10 paid vacation days per year. (Policy GDD).   

10. The employee will maintain a time card that verifies total hours.   

11. With the approval of the administration, during the summer months (June-July), the employee may work a 

10 hour day, four days per week.   

12. The employee will work 40 hours per week. All overtime shall be pre-approved by the Superintendent.   

13. Experience verified with former employer, maximum placement shall be limited to Step 3.   

14. Contacts Superintendent if he/she is going to be absent from work no later than 6:30 a.m. Completes 

absence or sick leave form in advance of known absences or within 24 hours of absence.   

15. As per job assignments.   

 

  

Adopted: June 25, 2001  

Revised: April 20, 2016   

   



 
 
 
 
 

FILE: GDBA-E-4   

 
FOOD SERVICE SALARY SCHEDULE

  

 
  

           Idalia School District RJ-3 
 

Assistant Cook        Head Cook 

Starting Base ..........$11.00    Starting Base .......$12.75 

Base + (step x $.25)      Base + (step x $.25) 

  
  
1. Upon at-will employment, related full-time experience with a maximum starting step at Step Six on this salary 

schedule. Experience shall be comparable to the specific job classification on this schedule and/or college or 

training school.   

2. Increments are awarded on the basis of successful completion of the school year and School Board approval.   

3. All employees under this salary schedule will be paid hourly per their monthly time cards on the 20th day of the 

following month.   

4. The employment period will be from September 1 through August 31.   

5. The employee will be a member of Public Employees Retirement Association (PERA).   

6. Employee's liability and workmen's compensation will be paid by the district.   

7. The employee is eligible to participate in the district health/dental/vision insurance program. The district will 

contribute the board set amount per month for full-time employees.  

8. The employee shall receive 6 days of sick leave per year, cumulative.   

9. The following days are considered paid holidays when they fall on regular work days: Thanksgiving Day, 

Christmas Day, Martin Luther King Day, President's Day, and Good Friday.   

10. The employee will maintain a time card that verifies total hours.   

11. The Board will designate a Food Service Supervisor to supervise and assign duties.  

 

   

  
Adopted: June 25, 2001   

Revised: April 20, 2016   



 
   

 FILE: GDBA-E-3  
  

CUSTODIAN 
SALARY SCHEDULE 

Idalia School District RJ-3 
 
 

Starting Base……….. $11.25 
Base + (step x $.25) 

  

1. The employment period will be limn July 1 through June 30.   

2. The at-will employee will be a member of Public Employees Retirement Association (PERA).   

3. Employee's liability and workman’s compensation will be paid by the district.   

4. The following days are considered paid holidays when they fall on regular work days: New Year's Day, 

Martin Luther King Day, President's Day, Good Friday, Memorial Day, Independence Day, Thanksgiving Day, 

Labor Day, and Christmas Day.   

5. The employee will be paid on the 20th of each month.   

6. The employee is eligible to participate in the district health/dental/vision insurance program. The district will 

contribute the board set amount per month per employee, toward said plan.   

7. The employee shall receive 8 personal/sick leave/bereavement days per year. (Policy GDCA)  

8. The employee shall receive 10 paid vacation days per year. (Policy GDD).   

9. The employee will maintain a time card that verifies total hours.   

10. With the approval of the administration, during the summer months (June-July), the employee may work a 

10 hour day, four days per week.   

11. The employee will work 40 hours per week. All oVe1iime shall be pre-approved by the Superintendent.   

12. Work hours will be set by the maintenance supervisor and Superintendent.   

13. Experience verified with former employer, maximum placement shall be limited to Step 6.   

14. Extra duty assignments(activity/athletic events)   

15. As per job assignments.   

 

  

Adopted: June 25, 2001   

Revised: April 20, 2016   



  
               FILE: GDBA-E-2   

TEACHER AIDE, LIBRARY AIDE 
SALARY SCHEDULE 

Idalia School District RJ-3 
  

Starting Base .................. $11.00 

Base + (step x $.25) 

  
1. This at-will salary schedule and the required working days are based upon the approved school calendar 

student contact days.   

2. Upon employment, related full-time experience with a maximum starting step at Step Six on this salary 

schedule. Experience shall be comparable to the specific job classification on this schedule and/or college or 

training school.   

3. Increments are awarded on the basis of successful completion of the school year and School Board approval.   

4. All employees under this salary schedule will be paid hourly per their monthly time cards on the 20th day of 
the following month.   

5. The employment period will be assigned.   

6. The employee will be a member of Public Employees Retirement Association (PERA).   

7. Employee's liability and workmen's compensation will be paid by the district.   

8. The employee is eligible to participate in the district health/dental/vision insurance program. The district will 
contribute the board set amount per month for full-time employees.   

9. The employee shall receive 6 days of sick leave per year, cumulative.   

10. The following days are considered paid holidays when they fall on regular work days: Thanksgiving Day, 
Christmas Day, Martin Luther King Day, President's Day, and Good Friday.   

11. The employee will maintain a time card that verifies total hours.   

 

  

Adopted: June 25, 2001   

Revised: April 20, 2016   



 FILE: GDBA-E-8  
 
  

BUS DRIVER'S SALARY SCHEDULE  

Idalia School District RJ-3  

Starting Base ......$675.00 

 Base + (step x $25.00) + (mileage x $.06)  
 

Reimbursement for drivers using their own vehicle will be figured at the current 
fuel price times the estimated miles per gallon with a minimum of $5.00 being 
paid per trip.  

Regular route drivers must attend a minimum of six hours in-service training yearly 
to be eligible to receive minimum wage for these hours.  

 

PLACEMENT ON BUS DRIVERS SALARY SCHEDULE  
One step for each full year of experience outside the district will be granted for 
placement on salary schedule. The following requirements must be met:  

a. Experience must have been completed as a licensed bus driver.  
b. Experience must be verified by previous employers.  
c. Maximum placement shall be limited to step 6.  

 
PAYMENT OF ACCUMULATED SICK DAYS 
Those retiring upon completion of 20 years of driving service in RJ-3 shall receive 
$20.00 per day for each day of unused sick leave. Employees leaving the district 
after 10 years of service will receive $10.00 and after 15 years of service, $15.00 
for each day of unused sick leave. Maximum number of accumulated days for 
payment are not to exceed fifty (50).  

 

PAY FOR ACTIVITY TRIPS WEEK DAY RATE: Minimum wage plus route 

pay.  
 

WEEKEND RATE/NON-ROUTE DRIVER RATE: $2.00 plus minimum 

wage per hour driving time and minimum wage per hour sitting time. Activity trip 
pay starts from the pre-trip inspection to the time the bus is locked and parked. The 
Transportation Director arranges overnight trips.  

 
 

Adopted: June 25, 2001  
Revised: April 20, 2016 















File: GDG-R 

Substitute support staff employment 

Idalia School District RJ-3 

 

Staff members shall make every effort to notify the building principal or director at the earliest 

date and at least one day prior to possible absence.  Substitutes may be secured by staff 

members or the building principal or her/his designee. 

In cases of unexpected illnesses or emergencies, staff members are to contact the principal or 

director by 7 a.m. so that a substitute can be obtained and arrangements can be made for that 

day. 

Substitute staff pay will be at the same rates established by policy GCGB-R. 

   Professional License   Emergency License 

1-10 days   $75/day    $65/day 

11-25 days   $80/day    $70/day 

26+ days   $90/day    $80/day 

Above rates apply on a yearly basis.  Days do not need to be consecutive. 

 

Approved: June 25, 2001 

Revised:  August 2, 2006 

Revised:  February 17, 2016 
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CURRICULUM DEVELOPMENT 

Idalia School District RJ-3 
 
The Board of Education is required by state law to determine the educational programs to be 
carried on in the schools of the district. The district’s curriculum shall be aligned with the 
district’s academic standards to ensure that each student will have the educational 
experiences needed to achieve the standards or complete the requirements and goals as listed 
on a student’s Individualized Education Program (IEP), which may include modified 
standards. 

 
Successful curriculum development is a cooperative enterprise involving impacted district 
staff members, carried out under the superintendent’s leadership and using multiple 
resources. Carefully conducted and supervised experimentation for curriculum development 
is also desirable. 
 
All new programs and courses of study as well as the elimination and extensive alteration of 
the content of current programs and courses shall be presented by the superintendent to the 
Board for its consideration and action. 
 
The district’s curriculum shall be reviewed at regular intervals to ensure that the curriculum 
and educational programs are effective and aligned with the district’s academic standards and 
educational objectives. Curriculum review committees shall include administrators, teachers, 
parents, accountability members and others deemed appropriate by the Board or 
superintendent. 
 
Regulations shall be developed that outline the courses to be reviewed, the sequence of 
course review, the specific activities involved in curriculum review and the areas to be 
included in the review. 
 
The review shall include consideration of achievement results for all student populations, 
educational equity, curriculum breadth and depth, and congruence of instructional strategies 
and assessments with the district’s academic standards. 
 
(August 2014) 
 
LEGAL REFS.: Colo. Const. Art. IX, Sect. 15 (Board has control of instruction within the 

district) 
 C.R.S. 22-7-407 (2)(a) (adoption of content standards; alignment of 

curriculum) 
 C.R.S. 22-20-101 et seq. (Exceptional Children’s Educational Act) 
 C.R.S. 22-20-201 et seq. (education of gifted children) 
 C.R.S. 22-32-109 (1)(t) (Board duty to determine educational program 

and prescribe textbooks) 
 C.R.S. 22-32-110 (1)(r) (Board power to exclude immoral or pernicious 

materials and books) 
 
CROSS REF.: AEA, Standards Based Education 
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File:  IHAM 

 
 
 

HEALTH AND FAMILY LIFE/SEX EDUCATION 
Idalia School District RJ-3 

 
 
The Board believes a comprehensive health education program is an integral part of each 
student's education. The health education program should emphasize the functioning and 
proper care of the human body and encourage the development of lifelong, positive health 
habits. In addition, it should inform students about potential physical and mental health 
hazards they are likely to encounter in various life situations and help them make sound, 
intelligent decisions when they are confronted with choices that could affect their health or 
that of others. 
 
The Board further believes that the district’s comprehensive health education program should 
provide information about family life and sex education. While parents have the prime 
responsibility to assist their children in developing moral values, the district should support 
and supplement these efforts by offering students factual information and opportunities to 
discuss the moral and practical concerns, issues and attitudes inherent in family life and 
sexual behavior. 
 
The district shall teach about family life and sex education in regular courses on anatomy, 
physiology, science, health, consumer and family studies. If a separate family life or sex 
education program is developed, it shall not be required. Any curriculum that includes 
instruction on human sexuality shall be in accordance with applicable law and the district’s 
academic standards. 
 
In addition to the requirements listed below, the Board’s policies and regulations concerning 
the approval of new curriculum and instructional materials shall apply to any comprehensive 
health education courses offered by the district: 
 
1. The basic curriculum and instructional materials to be used in the district’s 

comprehensive health education program shall be available for inspection by the public 
during school hours. A forum to receive comments from the public concerning the 
basic curriculum and instructional materials used in the district’s health education 
program shall be scheduled prior to Board adoption. 

 
2. In accordance with applicable state law, students’ parents/guardians shall be notified in 

writing prior to the student’s involvement in the health education course. The notice to 
parents/guardians shall include a detailed, substantive outline of the topics and 
materials to be presented. 

 
 
3. The notice shall also inform students’ parents/guardians that they may exempt their 

child, upon written request, from a specific portion or portions of the instruction on the 
grounds that it is contrary to religious beliefs and teachings or closely held personal 
beliefs of the student or the student’s parent/guardian. If the request for the exemption 
is from a specific portion of the curriculum that concerns human sexuality, no reason 
must be given by the parent/guardian when requesting the exemption.  
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4. Students shall be provided with alternate educational assignments or activities for 
credit corresponding to that portion of the planned curriculum from which they are 
exempt. 

 
(June 25, 2001  Revised August 2014) 
 
LEGAL REFS.: 20 U.S.C. 7906 (prohibition against the use of Title I Funds to operate a 

program of contraception in the schools contained in the No Child Left 
Behind Act of 2001) 

 C.R.S. 22-1-128 (education regarding human sexuality) 
 C.R.S. 22-25-105 (Colorado Comprehensive Health Education Program) 
 C.R.S. 22-25-106 (4) (district must provide exemption procedure) 
 C.R.S. 22-25-110 (2) (operation of other health education programs) 
 
CROSS REFS.: IG, Curriculum Development 
 JLC, Student Health Services and Requirements, and subcodes 
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File:  IHAM-R 

 
 
 
 

HEALTH AND FAMILY LIFE/SEX EDUCATION 
(Exemption Procedure) 

 
 

1. Exemption will be granted from a specific portion of the health education curriculum 
on the grounds that the material taught is contrary to the religious beliefs and teachings 
or closely held personal beliefs of the student or of the student’s parent/guardian. If the 
request for the exemption is from a specific portion of the health education curriculum 
that concerns human sexuality, no reason must be given by the parent/guardian when 
requesting the exemption. 

 
 
Approved: June 25, 2001 
Revised: August 2014 



























File:  IHBK* 

 
Preparation for Postsecondary and Workforce Success 

Idalia School District RJ-3 

The Board believes that to decrease student dropout rates, increase graduation rates 
and encourage all students to reach their learning potential, it is important to support 
students in planning for postsecondary and workforce opportunities throughout their 
education. To promote students' postsecondary and workforce success and in 
accordance with state law, the district shall provide the following opportunities and 
information. 

Sixth grade:  Each student who enrolls in the sixth grade, on the day of enrollment, will 
be encouraged to register with the state-provided, free online college planning and 
preparation resource, commonly referred to as "CollegeInColorado." 

Eighth grade:  The Colorado Commission on Higher Education (CCHE) will provide 
information to the parents/guardians of eighth grade students about the admission 
requirements for institutions of higher education in Colorado. In addition, the district will 
make information available to these same parents/guardians about the courses the 
district offers that meet the CCHE admission requirements. This information will be 
made available to parents/guardians prior to the student's enrollment in his or her ninth 
grade courses. 

Beginning in Ninth grade: District personnel shall assist students to develop and 
maintain individual career and academic plans (ICAP) in accordance with the 
requirements of state law. Each student's ICAP will be designed to assist the student 
and the student's parent/guardian with the following: 

 exploring the postsecondary career and educational opportunities available to the 
student; 

 aligning coursework and curriculum; 
 setting performance expectations; 
 meeting academic and career goals; 
 applying to postsecondary education institutions; 
 enabling the student to demonstrate postsecondary and workforce readiness 

prior to or upon high school graduation; 
 securing financial aid; and 
 ultimately entering the workforce. 

The district's plan for the development and implementation of student ICAPs shall be in 
accordance with this policy's accompanying regulation. 

Adoption date: February 17, 2016 

 



File:  IHBK* 
 
LEGAL REFS.:  C.R.S. 22-32-109 (1)(ff) (notice of courses that satisfy higher education admission guidelines) 
C.R.S. 22-32-109 (1)(oo) (board duty to adopt policy requiring individual career and academic planning for 
students no later than the beginning of ninth grade) 
C.R.S. 22-32-109.5 (4) (district may administer "basic skills" placement or assessment tests to determine 
postsecondary and workforce readiness; if such test is administered, score shall be included on student's 
ICAP) 
1 CCR 301-81 (rules governing standards for individual career and academic plans) 
CROSS REFS.:  IHCDA, Concurrent Enrollment 
IKF, Graduation Requirements 
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File:  IHBK*-R 
 
 

PREPARATION FOR POSTSECONDARY AND WORKFORCE SUCCESS 
(Implementation Plan for Student Individual Career and Academic Plans) 

 
In accordance with state law and the timeline prescribed by applicable State Board of 
Education rules (Rules), the district shall create a plan for the development and 
implementation of student individual career and academic plans (ICAP). 
 
 
At a minimum, the district’s ICAP plan shall address: 
 

1. How the district will ensure that all students, beginning in the ninth grade, have 
access to and assistance in the development of an ICAP. 

 
 [Note:  Insert the grade level at which the district will provide access to ICAPs, in 

accordance with this regulation’s accompanying policy. The Rules require school 
counselors, school administrators, school personnel and/or approved 
postsecondary service providers at the middle and high school levels to ensure 
students and parents/guardians receive information and advising regarding the 
relationship between the ICAP and postsecondary goals and expectations.] 

 
 [Note:  State law requires schools to ensure that, in developing and maintaining 

each student’s ICAP, the counselor or teacher explains to students and their 
parents/guardians the requirements for and benefits of enrolling in postsecondary 
courses pursuant to the Concurrent Enrollment Programs Act. The explanation to 
students’ parents/guardians shall be by electronic mail or other written form. 
C.R.S. 22-32-109 (1)(nn).] 

 
 [Note:  State law also requires schools to assist students to use the ICAP 

“effectively” to:  (1) direct the student’s course selections and performance 
expectations in at least grades nine through twelve; (2) assist the student in meeting 
the academic and career goals described in the ICAP; and (3) enable the student to 
demonstrate postsecondary and workforce readiness prior to or upon graduation 
from high school at a level that allows the student to progress toward the student’s 
postsecondary education goals, if any, without requiring remedial educational 
services or courses. C.R.S. 22-32-109 (1)(oo)(II).] 

 
 [NOTE:  Finally, state law provides that districts “may” administer basic skills 

placement or assessment tests to students in grades 9 through 12. C.R.S. 22-32-
109.5 (4)(a). If such tests are administered, the scores of the testing “shall” be 
included on the student’s ICAP. C.R.S. 22-32-109.5 (4)(b); 1 CCR 301-81, Rule 
2.01(1)(k). If a student’s scores indicate that the student is at risk of being unable to 
demonstrate postsecondary and workforce readiness prior to or upon high school 
graduation, school personnel “shall” work with the student and student’s 
parent/guardian to create an intervention plan. Id.] 

 
2. The role and responsibilities of the student, parents/guardians and district staff in 

creating and updating an ICAP for the student. 
 
 [Note:  Best practices indicate a partnership involving the student, 

parents/guardians and school staff, with the student “driving” the ICAP process, 
creates a relevant and personalized ICAP for the student.] 
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3. The activities that will be addressed at each grade level of a student’s ICAP. 
 
 [Note:  State law requires ICAPs to address specific elements.  See, C.R.S. 22-2-

136 (1); 1 CCR 301-81, Rule 2.01(1). However, these elements may be addressed 
differently at each grade level. For example, career planning in eighth grade may 
look different than career planning in eleventh grade. The Rules require review of a 
student’s ICAP on an annual basis. Such review shall indicate any differences from 
the previous year’s ICAP, including but not limited to goal revision, new 
postsecondary career and educational plans, financial aid opportunities and 
changes in academic courses.] 

 
4. How students’ ICAPs will be stored. 
 
 [Note:  The Rules require ICAP and ICAP related data to be available upon request 

to the student, parent/guardian, educators and/or approved postsecondary service 
providers in electronic and/or printable form. The Rules also require the district’s 
ICAP plan to include a means to insert ICAP related data into an electronic 
database for an individual student, “to the extent practicable.” 1 CCR 301-81, Rule 
2.01(1)(j).] 

 
5. If possible, the professional development that will be provided to appropriate 

district staff regarding ICAPs and the staff’s role in implementing the district’s 
ICAP plan. 

 
 [Note:  The Rules require the district’s ICAP plan to demonstrate that professional 

development regarding ICAP implementation is in place for school counselors, 
school administrators and school personnel “where possible.” Staff training 
opportunities about ICAP development and implementation are provided at no cost 
to school districts by organizations such as College in Colorado, Colorado 
Department of Education and the Community College System’s Career and 
Technical Education Office.] 

 
6. The method that will be used to evaluate the implementation and effectiveness of 

the district’s ICAP plan. 
 
 [Note:  One option is to base the district’s evaluation method on the American 

School Counselor Association’s National Model Standards.] 
 
 
 
NOTE:  Comprehensive career guidance resources and ICAP support, including sample 
ICAP implementation plans, can be found on the Colorado Community College System’s 
website, www.coloradostateplan.com/counselors.htm, College In Colorado’s website, 
www.collegeincolorado.org, and College In Colorado Partner Network’s website, 
www.cicpartnernetwork.org. 
 
 
Adopted: August 2014 











File:  IKA 

Grading/Assessment Systems 
Idalia School District RJ-3 

The Board believes that students will respond more positively to the opportunity for success 
than to the threat of failure. The district shall seek, therefore, in its instructional program to 
make achievement both recognizable and possible for students. It shall emphasize 
achievement in its processes of evaluating student performance. 

Assessment system 

A comprehensive program of assessment shall be developed by the district that adequately 
measures each student's progress toward and achievement of the district's academic 
standards. The district's program of student assessment shall: 

1.  Challenge students to think critically, apply what they have learned and give them the 
opportunity to demonstrate their skills and knowledge. 

2.  Include "early warning" features that allow problems to be diagnosed promptly to let 
students, teachers and parents/guardians know that extra effort is necessary. 

3.  Provide reliable and valid information on student and school performance to educators, 
parents/guardians and employers. 

4.  Provide timely and useful data for instructional improvement and improved student 
learning, including feedback useful in determining whether the curriculum is aligned with 
the district's academic standards. 

In accordance with applicable law, the district's program of assessment shall accommodate 
students with disabilities and English language learners. 

The district's assessment results, in combination with state assessment results, will be used as 
the measurement of student achievement. It is believed these results will provide reliable and 
valid information about student progress on the district's academic standards. 

The Colorado Department of Education is required to provide diagnostic academic growth 
information for each student enrolled in the district and for each public school in the district 
based on the state assessment results for the preceding school years. This information shall 
be included in each student's individual student record. Appropriate school personnel, 
including those who work directly with the student, shall have access to the student's statewide 
assessment results and longitudinal academic growth information and shall explain that 
information to the student's parent/guardian. 



Classroom assessment practices shall be aligned with the district's academic standards and 
assessment program. Assessment is an integral part of the teaching and learning process that 
should occur continuously in the classroom. The primary purpose of classroom assessment 
shall be to enable teachers to make instructional decisions for students on a continual basis. 

Students are encouraged to engage in informal self-assessments as they study and attempt to 
solve problems, monitor their own progress and improve their learning. 

Grading system 

The administration and professional staff shall devise a grading system for evaluating and 
recording student progress and to measure student performance in conjunction with the 
district's academic standards. The records and reports of individual students shall be kept in a 
form meaningful to parents/guardians as well as teachers. The grading system shall be 
uniform district-wide at comparable grade levels. Peer grading of student assignments and 
classroom assessments is permissible. The intent of this practice is to teach material again in 
a new context and to show students how to assist and respect fellow students. 

The Board shall approve the grading, reporting and assessment systems as developed by the 
professional staff, upon recommendation of the superintendent. 

The Board recognizes that classroom grading and/or assessment systems, however effective, 
are subjective in nature but urges all professional staff members to conduct student 
evaluations as objectively as possible. 

Adopted: June 25, 2001 
Revised: September 17, 2008 
LEGAL REFS.:  C.R.S. 22-7-407 (district academic standards) 

C.R.S. 22-7-409 (state assessment implementation schedule) 

C.R.S. 22-7-409 (1.2)(d)(II) (assignment of scores on statewide assessments for 
students with disabilities) 

C.R.S. 22-7-409 (1.9) (state assessment results included on student report card if 
feasible; results of college entrance exam included on student transcripts) 

C.R.S. 22-11-101 et seq. (Education Accountability Act of 2009) 

C.R.S. 22-11-203 (2)(a) (principal required to provide educators access to their 
students' academic growth information "upon receipt" of that information) 

C.R.S. 22-11-504 (3) (policy required to ensure explanation of student assessment 
results and longitudinal growth information) 

CROSS REFS.:  AEA, Standards Based Education 

AED*, Accreditation 

IK, Academic Achievement 

JRA/JRC, Student Records/Release of Information on Students 

Revised: April 20, 2015 

 

http://www.lpdirect.net/casb/crs/22-7-407.html
http://www.lpdirect.net/casb/crs/22-7-409.html
http://www.lpdirect.net/casb/crs/22-7-409.html
http://www.lpdirect.net/casb/crs/22-7-409.html
http://www.lpdirect.net/casb/crs/22-11-101.html
http://www.lpdirect.net/casb/crs/22-11-203.html
http://www.lpdirect.net/casb/crs/22-11-504.html
http://z2.ctspublish.com/casb/DocViewer.jsp?docid=18&z2collection=core#JD_AEA
http://z2.ctspublish.com/casb/DocViewer.jsp?docid=19&z2collection=core#JD_AED*
http://z2.ctspublish.com/casb/DocViewer.jsp?docid=237&z2collection=core#JD_IK
http://z2.ctspublish.com/casb/DocViewer.jsp?docid=350&z2collection=core#JD_JRA/JRC


 Idalia School District RJ-3 
 Idalia, Colorado 

State Standardized Assessment Excusal Form  File: IKA-E 

 

Idalia School District RJ-3 policies IKA and IKA-R state that parents (or legal guardians) have the right to 

excuse their student out of specific standardized assessments, which in their determination are not in 

the best interests of the student. Parents who wish to excuse a student out of an assessment should 

notify the school administrator who oversees testing each year.  Filling out this form meets that 

requirement for Idalia School District RJ-3 and the Colorado Department of Education. 

 

A student who is excused from an assessment will not receive a score for that assessment. Excusing a 

student from a state assessment will not negatively affect a student’s grade, nor will it affect the 

opportunities students have for participation in a full range of academic programs and services.  

 

By signing below I certify that: 

1. I am the parent (or legal guardian) with majority custodial rights of the following student(s): 

Student Name(s)        Grade  

 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

2.  I elect to excuse my student(s) out of the following state required standardized assessments during 

the ________________ school year:  

 

Please check all that apply. 

☐ PARCC - English Language Arts      ☐ PARCC - Math  

 

☐ CMAS – Science         ☐  CMAS – Social Studies  

 

☐ COALT - English Language Arts or Math    ☐ WIDA Access (ELL)  

 

☐ COALT– Science  or Social Studies     ☐  CO PSAT 

 

☐ CO ACT/SAT         

 

___________________________________            _____________________ 

Parent Name (Printed)       Date 

 

___________________________________   Return to school principal. 

Parent Signature 
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Grading/Assessment Systems 
(Exemption Procedure and Information to Parents/Guardians) 

Idalia School District RJ-3 
 
Parent/guardian request for exemption 
In accordance with the accompanying policy, the parent/guardian of a student enrolled 
in the district may request that his or her child be exempt from participating in one or 
more state assessments. 

1. The request for exemption must be submitted in writing to the school principal. 
2. The parent/guardian will not be required to state the reason for asking for the 

exemption. 
3. The request for exemption may apply to all or specific state assessments 

administered to the student during the school year. 
4. A request for exemption will be valid for one school year. Requests for exemption 

from state assessments in subsequent school years require a new written 
request. 

5. Parents/guardians are encouraged to submit their requests for exemption at the 
earliest possible date each school year so that the district may plan accordingly. 

 
Information to parents/guardians 
Each school year at the earliest possible time, the district shall distribute information to 
students' parents/guardians regarding the state and district assessments that the district 
will administer that year. This information shall also be posted on the district's website. 
 
Adoption date: February 17, 2016 
 
NOTE 1:  The information distributed to parents/guardians must include:  (1) the state and local assessments 
that the district will administer during the school year; (2) whether the assessment is required by federal law 
and/or state law or is required by the district; (3) the "anticipated" calendar for administering state and district 
assessments; (4) the "purposes" of the state and district assessments; and (5) the "manner" in which the 
results will be used by the district and the Colorado Department of Education. C.R.S. 22-7-1013(7)(a). 
The district shall also distribute a district assessment calendar to students' parents/guardians at the earliest 
possible time each school year, and shall post the calendar on the district's website. 
At a minimum, the district assessment calendar shall include: 

  an estimate of the testing hours required on each testing day; and 
  whether the assessment is required by federal and/or state law or was selected by the district.  

NOTE 2:  Districts are not required to include "course-specific assessments that are not adopted by the 
[Colorado State Board of Education]" or "nonstandardized, classroom based assessments" in the district 
assessment calendar or in information provided to parents/guardians. C.R.S. 22-7-1013(7)(c). 

 
 























FILE: 
IKF-1  

  

GRADUATION REQUIREMENTS  
Idalia School District RJ-3  

Students shall be required to complete 24 Carnegie Units of credit, (48 semester hours), 
and attend high school four (4) years to graduate except as provided by the Board of 
Education Policy. A Carnegie Unit of credit is defined as the amount of credit given for the 
successful completion of a course which meets five (5) times per week for 36 weeks. One 
(1) unit of credit is equal to two (2) semester credits. In order to receive credit for a course, 
the student must maintain at least a "D" average for the semester. The semester test grade 
will be considered in determining the final grade.  

The semester credit and the grade earned are recorded in the official student records. It 
remains as recorded and is not subject to change at the end of the year.  

A full load of six (6) classes must be taken each year, unless approved by the counselor 
and principal. For exceptions see board policies on Early Dismissal IKFA and Release Time 
JHC.  

Graduation audits will be done at the end of a student's junior year and at the beginning of 
their senior year. Periodic reviews will also be done by the counselor. Should a problem 
become apparent, a certified letter will be sent home to inform the parent of any impending 
difficulties.  

Credit requirements are as follows:  

English*     8 Semesters   4 Years/Carnegie Units  

Social Studies**    7 Semesters   3.5 Years/ CU  

Math      6 Semesters   3 Years/CU  
Science***     6 Semesters   3 Years/CU  
Health     1 Semester   .5 Year·/CU  
Physical Education****   1 Semesters   .5 Year/CU  
Fine Arts, or Vocational Education  6 Semesters   3 Years/CU  
Electives     13 Semesters  6.5 years / CU  
Total needed to graduate   48 Semesters  24 Carnegie Units  

* Four (4) years of English is required for most college admission.  

**One half (.5) year of government/civics is required for all students.  

*** Two (2) years must be a lab science. Two (2) semesters of any combination of approved science substitute 

courses will count as one-half (1/2) science credit. A list of science substitute courses will be approved by the 

principal after conferring with the counselor and the science department. These courses will be listed in the 

course description book.  

**** A student that participates in two (2) different sports in one year or one (1) sport in two  

(2) years will receive the Physical Education credit.  

 
Adopted: June 25, 2001  
Revised: October 19, 2016 

 









































File:  JF 

Admission and Denial of Admission 
Idalia School District RJ-3 

Admission 

All persons age 6 and under 21 who have not graduated from high school or received 
any document evidencing completion of the equivalent of a secondary curriculum, and 
reside within the boundaries of this school district may be permitted to attend public 
schools without payment of tuition. In addition, persons who do not reside in the district 
may be admitted under Board policies relating to nonresident students or by specific 
action of the Board. 

A birth certificate or other proof of legal age, as well as proof of residence, shall be 
required by the school administration. 

Except as otherwise provided by state law concerning enrollment of students in out-of-
home placements, students new to the district shall be enrolled conditionally until 
records, including discipline records, from the schools previously attended by the 
student are received by the district. Notice of the conditional enrollment status of new 
students shall be clearly indicated on all new student enrollment forms. In the event the 
student's records indicate a reason to deny admission, the student's conditional 
enrollment status shall be revoked. The student's parent/guardian shall be provided with 
written notice of the denial of enrollment. The notice shall inform the parent/guardian of 
the right to request a hearing. 

Students shall be urged to have a physical examination and to submit a report from the 
examining physician on a form provided by the district prior to enrollment. 

Denial of admission 

The Board of Education or the superintendent may deny admission to the schools of the 
district in accordance with applicable law. 

The Board shall provide due process of law to students and parents/guardians through 
written procedures consistent with law for denial of admission to a student. 

The policy and procedures for denial of admission shall be the same as those for 
student suspension and expulsion inasmuch as the same section of the law governs 
these areas. 

 

 



Nondiscrimination 

The Board, the superintendent, other administrators and district employees shall not 
unlawfully discriminate based on a student's race, color, national origin, ancestry, creed, 
religion, sex, sexual orientation, marital status, disability or need for special education 
services in the determination or recommendation of action under this policy. 

Adopted: June 25, 2001 

LEGAL REFS.:  C.R.S. 22-1-102 (defines "resident") 

C.R.S. 22-1-102.5 (defines "homeless child") 

C.R.S. 22-1-115 (school age is any age over five and 
under twenty-one years) 

C.R.S. 22-2-409 (notification of risk) 

C.R.S. 22-32-109 (1)(ll) (Board duty to adopt policies 
requiring enrollment decisions to be made in a 
nondiscriminatory manner) 

C.R.S. 22-32-115 (tuition to another school district) 

C.R.S. 22-32-116 (non-resident students) 

C.R.S. 22-32-138 (enrollment of students in out-of-home 
placements) 

C.R.S. 22-33-103 through 22-33-110 (school attendance 
law) 

C.R.S. 22-33-105 (2)(c) (requiring hearing to be 
convened if requested within 10 days after denial of 
admission or expulsion) 

CROSS REFS.:  JEB, Entrance Age Requirements 

JKD/JKE, Suspension/Expulsion of Students 

JLCB, Immunization of Students 

Revised April 20, 2015 

http://www.lpdirect.net/casb/crs/22-1-102.html
http://www.lpdirect.net/casb/crs/22-1-102_5.html
http://www.lpdirect.net/casb/crs/22-1-115.html
http://www.lpdirect.net/casb/crs/22-2-409.html
http://www.lpdirect.net/casb/crs/22-32-109.html
http://www.lpdirect.net/casb/crs/22-32-115.html
http://www.lpdirect.net/casb/crs/22-32-116.html
http://www.lpdirect.net/casb/crs/22-32-138.html
http://www.lpdirect.net/casb/crs/22-33-103.html
http://www.lpdirect.net/casb/crs/22-33-110.html
http://www.lpdirect.net/casb/crs/22-33-105.html
http://z2.ctspublish.com/casb/DocViewer.jsp?docid=253&z2collection=core#JD_JEB
http://z2.ctspublish.com/casb/DocViewer.jsp?docid=312&z2collection=core#JD_JKD/JKE
http://z2.ctspublish.com/casb/DocViewer.jsp?docid=321&z2collection=core#JD_JLCB


FILE: JFAB  

 
  

CONTINUING ENROLLMENT OF STUDENTS WHO BECOME NONRESIDENTS 
Idalia School District RJ-3 

Resident elementary students who become nonresidents  

Students enrolled in elementary school who become nonresidents during or between school years may remain enrolled in 

or re-enroll in the elementary school subject to the following requirements:  

 The student was included in the district’s most recent October 1 student enrollment count and has been enrolled 
continuously in elementary school since the count was taken.  

 The parent/guardian has submitted a written request to the principal asking for the student to remain enrolled or to 
re-enroll in the school.  

 The request has been approved by the principal after a determination that space exists in the school to 
accommodate the student.  

 

Once the elementary student's request is approved, the student may enroll or re-enroll in the requested school. The 

district will enter into a written agreement with the student's district of residence. However, this agreement will not 

contain any requirement that the district of residence or the parent/guardian pay tuition.  

Resident secondary students who become nonresidents  

Secondary students who become nonresidents during the school year may remain enrolled through the semester at the 

student's current school. Students enrolled in the twelfth grade may finish the school year at the current school.  

Adopted: September 2002 

LEGAL REFS.: C.R.S. 22-32-115 (tuition to another district)  

C.R.S. 22-32-116 (students who become nonresidents) 

C.R.S 22-33-103(parent not required to pay tuition if resident of Colorado  

 

CROSS REFS.: JFABA, Nonresident Tuition Charges  

JFBA, Intra-District Choice/Open Enrollment  

JFBB, Inter-District Choice/Open Enrollment  



 
 

File: JFABA  

Nonresident Tuition Charges 
Idalia School District RJ-3 

 

The parents/guardians of Colorado students who are not residents of this school district shall not be charged tuition. 

Enrollment of these students shall be decided in accordance with the policy on inter-district choice/open enrollment.  

However, the district may enter into a written agreement with any student's district of residence under which the district of 

residence agrees to pay tuition to allow the student to attend school within the district as long as the student is not a 

continuing enrolled student pursuant to policy JFAB. 

When a nonresident student with a disability enrolls and attends school in this district, the student's district of residence 

shall be responsible for paying the tuition charge for educating the student in accordance with state laws and regulations. 

The amount of the tuition shall be determined pursuant to the guidelines developed by the Colorado Department of 

Education.  

Out-of-state students who wish to attend school in this district shall be charged tuition in accordance with the rates 

adopted by the Board on an annual basis.  

The superintendent shall present to the Board for its consideration any request from parents/guardians for exceptions to 

this policy. The Board shall determine whether to consider the request and if it deems consideration appropriate, it shall 

make a determination on the merits of the request.  

 

CROSS REFS.: JFAB, Admission of Nonresident Students  

JFABD, Homeless Students  

JFBB, Inter-District Choice/Open Enrollment  

 

Adoption date: September 18, 2002 

 
LEGAL 
REFS.:  C.R.S. 15-14-104 (delegation of custodial power)  

 C.R.S. 22-1-102 (2) (defines "resident")  

 C. R.S. 22-20-109 (tuition provisions for special education students)  

 C. R.S. 22-23-105 (residence of migrant children)  

 C.R.S. 22-32-113 (1 )(b),(c) (transportation of students)  

 C.R.S. 22-32-115 (tuition to another district)  

 C.R.S. 22-33-103 (parent not required to pay tuition if resident of Colorado)  

 C.R.S. 22-33-106 (3) (grounds for denial of admission)  



File:  JFABD 

Homeless Students 
Idalia School District RJ-3 

It is the Board's intent to remove barriers to the enrollment and retention of homeless students 
in school in accordance with state and federal law. The district shall take reasonable steps to 
ensure that homeless students are not segregated or stigmatized and that decisions are made 
in the best interests of the student. 

Each homeless student shall be provided services for which the student is eligible, comparable 
to services provided to other students in the school, regardless of residency, including 
transportation services, education services, career and technical education programs, gifted 
education programs, and school nutrition programs. 

Homeless students shall be provided access to education and other services that they need to 
ensure that they have an opportunity to meet the same student performance standards to 
which all students are held. All educational decisions shall be made in the best interests of the 
student. 

The district shall coordinate with other districts and with local social services agencies and 
other agencies or programs providing services to homeless students as needed. 

The superintendent shall designate at least one staff member in the district to serve as the 
homeless student liaison and fulfill the duties set forth in state and federal law. 

Decisions on enrollment and transportation for homeless students shall be made in 
accordance with this policy's accompanying regulation. 

NOTE 1:  The term "homeless children" is defined in federal law to include the following: 

Individuals who lack a fixed, regular and adequate nighttime residence, including: 

 

  children and youths who are sharing the housing of other persons due to loss of housing, economic hardship, 

or a similar reason; are living in motels, hotels, trailer parks, or camping grounds due to the lack of alternative 

adequate accommodations; are living in emergency or transitional shelters; are abandoned in hospitals; or are 

awaiting foster care placement; 

  children and youths who have a primary nighttime residence that is a public or private place not designed 

for or ordinarily used as a regular sleeping accommodation for human beings; 

  children and youths who are living in cars, parks, public spaces, abandoned buildings, substandard 

housing, bus or train stations, or similar settings; and 

  migratory children who are living in circumstances described above. 

NOTE 2:  While the definition of homeless children in Colorado law closely tracks the definition in federal law, 

the federal law contains the following language which is NOT found in the Colorado law: 

 

  "sharing the housing of other persons due to lack of housing, economic hardship or a similar reason" 

  "trailer parks" 

  "substandard housing" 

 

Colorado school districts that receive federal funds are required to follow the more inclusive federal definition. 

 



LEGAL REFS.:  42 U.S.C. §11431et seq. (McKinney-Vento Homeless Assistance Act - 
Education for Homeless Children and Youth) 

C.R.S. 22-1-102.5 (definition of homeless child) 

C.R.S. 22-32-109 (1)(dd) (duty to adopt/revise policies to 
remove barriers to access and success in schools for homeless 
children) 

C.R.S. 22-33-103.5 (attendance of homeless children) 

C.R.S. 26-5.7-101 et seq. (Homeless Youth Act) 

Adopted October 15, 2008 
Revised April 20, 2015 
 

http://www.lpdirect.net/casb/crs/22-1-102_5.html
http://www.lpdirect.net/casb/crs/22-32-109.html
http://www.lpdirect.net/casb/crs/22-33-103_5.html
http://www.lpdirect.net/casb/crs/26-5_7-101.html






































































































































































      File: JK-R-1 
School District RJ-3 Disciplinary Guidelines 

The level of consequence to be imposed will take into consideration the severity of the offense, the age and past disciplinary record.  School officials may 
grant exceptions to the guidelines below in cases involving extenuating circumstances.  
 

Classroom 
Consequences 

Class 1 Offense Class 2 Offense Class 3 Offense Class 4 Offense 

Examples: 
Give warning 
to student(s)  
 
Time out 
 
Contact parent or 
guardian 
 
Extra or after- 
school time. 
 
Conduct 
parent/guardian 
conference 
 
Behavior plan 
 
 
 
 

 

Examples: 
 Disruptive behavior 
 Dress code violation 
 Inappropriate language 

with peers 
 Inappropriate physical    

contact including PDAs 
 Out-of-class without 

permission 
 Violation of classroom 

rules 
 Skipping class or 

unexcused absence 
 On the bus 

 Violation of bus 
rules 

 Out of seat while 
bus is moving 

 Throwing items 
 Loud screaming 

 

Examples: 
 Bullying 
 Cheating/Plagiarism 
 Computer policy issues  
 Defiance/insubordination 
 Inappropriate language to 

adult 
 Lying or giving false 

information 
 Non-medicinal possession or 

use of over the counter drugs 
 Possession/use of tobacco 
 Pornography 
 Forgery 
 Verbal sexual harassment 

 

Examples: 
 Arson 
 Assault 
 Fighting/encouraging 

others to fight 
 Gang related activity 
 Harassment, ongoing 

bullying, intimidation 
 Forceful interference of 

district employee 
 Other criminal acts as 

defined by law 
 Physical sexual 

harassment 
 Theft 
 Threat 
 Vandalism 
 Possession or use of 

alcohol 

Examples: 
 Possession or use of 

controlled substances 
 Possession of drug 

paraphernalia  
 Offering or selling to 

others: drugs, look-
alike drugs, alcohol, 
controlled substances, 
or material claimed to 
be drugs or alcohol 

 Possession of weapon* 
on school premises  

 Assault of faculty 
member on or off 
school grounds 
 

1st Offense Discipline Discipline to Short Term Suspension Discipline to Long Term 
Suspension 

Short Term Suspension to 
Expulsion 

2nd Offense Discipline to Short Term 
Suspension 

Discipline to Long Term Suspension Discipline to Expulsion 

Further Offenses Discipline to Long Term 
Suspension 

Discipline to Expulsion Long Term Suspension to 
Expulsion 

Definitions 
 Discipline:  any form of corrective action other than suspension or expulsion.  Examples include:  Warning, conference, referral, detention, loss of 

privileges, school service. 
 Short Term Suspension:  Denial of attendance for more than a period or subject up to and not exceeding five consecutive days.  Students in grades K-4 

will not be suspended for more than 10 school days in a semester.  Students in grades 5-12 will not be suspended for more than 15 school days during 
any single semester. Suspension may occur either in or out of school. Parent and Student may meet with Superintendent prior to return to classroom. 

 Long Term Suspension:  Denial of attendance for more than five consecutive school days. Students will be removed from school for long term 
suspensions.   Parents and Student will meet with Superintendent prior to return to classroom. 

 Expulsion:  Denial of attendance at any single subject or class or at any full schedule of subjects or classes for an indefinite period of time. 
Adopted: June 25, 2001  Revised: October, 2014 











































































































































 
File:  KDB  

Public’s Right to Know/Freedom of Information  
Idalia School District RJ-3 

The Board is a public servant, and its meetings and records shall be matters of public information, 
subject to such restrictions as are set by federal law or regulation, by state statute or by pertinent 
court rulings.  

 
The official minutes of the Board, its written policies and its financial records shall be open for 
inspection at the office of the superintendent by any citizen desiring to examine them during hours 
when the office of the superintendent is open. However, no records shall be released for 
inspection by the public or any unauthorized persons–either by the superintendent or any other 
person designated as custodian for school district records–if such disclosure would be contrary to 
the public interest as described in state law or otherwise prohibited by law. The district’s financial 
information shall be posted online in accordance with the Public School Financial Transparency 
Act.  

 
In responding to a request for the district's public records, the district may charge a fee for staff 
time spent in excess of one hour for the following: researching and retrieving the requested 
records; conducting searches for requested records; reviewing records to determine whether they 
are responsive to the request; and identifying and separating those records that are not public 
and/or are privileged or confidential. Such fee shall be $30 per hour, which may be increased from 
time to time as permitted by applicable state law. The district may also charge other reasonable 
fees in responding to a request for the district's public records, in accordance with the 
accompanying regulation. 
  
The Board wishes to support the right of the people to know about the programs and services of 
their schools and shall make reasonable efforts to disseminate information. Each principal is 
authorized to use all means available to keep parents/guardians and others of that particular 
school’s community informed about the school's program and activities.  

 
Adoption date: February 17, 2016 

 
LEGAL REFS.: C.R.S. 22-9-109 (exemption from public inspection) 

 22-32-109 (1)(c) (documents available for public inspection)  

 22-44-301 et seq. (Public School Financial Transparency Act)  

 24-72-201 et seq. (access to public records)  

 

C.R.S. 24-72-205 (6)(a) (must adopt policy regarding the fee for research and 

retrieval of public records, if the district imposes such a fee)  

CROSS REFS.: BEDA, Notification of School Board Meetings  

BEDG, Minutes  

DAB*, Financial Administration  

EGAEA, Electronic Communication  

GBJ, Personnel Records and Files  

 
NOTE: State law permits school districts to charge up to $30 per hour for staff time spent in the research and 
retrieval of public records after the first hour of staff time spent. C.R.S. 2472-205(6)(a). This sample policy 
imposes the maximum hourly fee. Districts may choose to impose a lower hourly fee, so long as the first hour 
is free. The $30 hourly fee may be increased on July 1, 2019 and by July 1 of every five year period thereafter, 
as determined by the director of research of the legislative council “in accordance with the United States 
Department of Labor, Bureau of Labor Statistics, Consumer Price Index for Denver-Boulder-Greeley” or its 
successor index. C.R.S. 24-72-205(6)(b). Once determined, the director of research must post the adjusted 
maximum hourly fee on the state legislature’s website.  






































































